HOW TO REGISTER PRINTER.

1. Scan this QR Code.

.

2. Fill in the “Printer Registration” form.
PRINTER REGISTRATION

Please fill this form

1
2% o AFTER FILL THIS FORM PLEASE COME TO IT OFFICE.

a
NMUC & haslindahassan1107@gmail.com (not shared) Switch account
—:‘J ~== Required

—

@itnmuc
FULL NAME ( CAPITAL LETTER ) *

uniFLOW Online Print & Scan (I0S)

L]
. uniFLOW Online Print & Scan (ANDROID)
STUDENTID *
PRINTER REGISTRATION
TUTORIAL UNIFLOW ONLINE PRINTING
EMAIL *

»
NMUC IT EQUIPMENT REQUEST
NMUC
_ "
—_ IT SERVICE REQUEST i} m
Never submit passwords th

3. Once the form is submitted, please let the IT staff know.

4.

uniFLOW Online Print

d

& Scan

OPEN

Install the app “uniFLOW Online Print & Scan” in the google play store or apps store.

Clear form



5. Press Next, then choose Manual Login.
& -
Login

Manual login

Log in by entering your tenant
and user details. y

6. Enter the full URL of NMUC: nmuc.sg.uniflowonline.com

ol

Enter your tenant URL

nmuc.sg.uniflowonline.com| c

Enter the full URL of your tenant in order to
connect to your company tenant. If you are
not sure about this URL, please contact
your administrator.

7. Enter your email.

wem
& 5

Sign in using your account on:

Email login

student@nmuc.edu.my 7

Continue



8. Check your email and click “Access uniFLOW Online.”
uniFLOW Online: Login Link

/ﬁ -

Dear | am NMUC's Student,

lYou have requested access to uniFLOW Online.

AI mOSt there ! JPlease click the link below to log in.

If your email or domain exists, a login email Click here to access uniFLOW Online @
has been sent to

[This link is a one-time click this

d ® d invalidate within a few
student@nmuc.edu.my .
Link

0 not forward this er:
Please click the |ogin link in the email. ecipient access to your uniFLUW Uniine account.

_ f you have not requested this email, please ignore it.
9. Go back to the “uniFLOW Online Print & Scan” apps.
Y )

— a
—
My activity
0 Jobs during the last 6 months
0 Prints @ o Copies y

Bo Scans 0 Fax

0 Total pages submitted

0 vprinted [ 0 Deleted

0 Number of printed pages

. 0 Color 0 B/W

Recent jobs

uniFLOW
¢ Dashboard

Dashboard



10. Check the student’s name.

O

Iam NMUC's Student

@ About @

= Check Your
Name

11. Select File/Document to print and click “Add to Queue”.
Y

] 8
Print

(™) Select file

Select a file on your phone. s

(™) Select photo
Select a photo on your phone.

(™) Take picture

@ Create a new print job by taking a
photo.

-

Choose your
Document
Sources

® = =

Dashboard Print My queue



HOW TO PRINT.

1. Tap the student’s card or enter the student’s pin (last 6 digits of student ID Number:
XXXX123456).

3. Select Printing Job.

SECURE QUEUE

5. The document will be printed.



HOW TO COPY

1. Choose “Copy”.

2. Place the document/paper onto the platen glass.

3. Close the feeder and press “Start”.

B =
b 100 «  Auto




HOW TO SCAN.

1. Choose “Scan”.

er onto the platen glass.

4. Place the document/pap

5. Close the feeder and press start.




SET YOUR PRINTER FOR BLACK AND WHITE PRINTING.

1. From the printing job list, click “Select all”.

m [ o
L Select all Refresh
— |

2. Choose “Options”.
SECURE QUEUE

User: HASLINDA BINTI HASSAN

Duplex:

Color Mode:

Hole Punch: “‘No Hole Punch
Stapling: \}No Stapling

Eco Stapling:

s B

Paper Catalog: [ Automatic

©+h
Back Set Options Print + Delete




4. Choose “B/W Pages”.

Duplex: ‘ Simplex -ﬁ

Color Mode: ‘Automalm

(Automatic
Hole Punch

Color Pages
Stapling:

Eco Stapling:

Copy Count:

Paper Catalog:

5. Choose “Set Options”.

Duplex ‘ Simplex .
Color Mode: |B/W Pages .E
Hole Punch: |No Hole Punch .
Stapling: |vNo Stapling .
Eco Stapling: |:No .

wor [

Paper Catalog: | Automatic

\ Set OptionsJ Print + Delete

6. Select Printing Job and select “Print+Delete”.

I T s i

Delete Options Select all Refresh

7. The document will be printed.



